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CABINET SECRETARIAT 

(EhmefflTht) 

(STAFF \VazAaz OANArios) 

Islamabad, the 18th May. 1998 	
- -: 

RULES FOR THE USE OF &FAFF WELFARE COASTERS IN PAKISTAN 

S. itO. 498 (I)j98.—In pursuance of the proisions of General. Fun4mearai 

Rules 25, the fohlowin& rules are madt for the use of Coasters run y Staff 

Welfare Organisation, Estabhishjnt Division in PakIstan 

I. Short title application and conmuurxnt,  --- (l) These flues may b called 
Use of Staff Welfare Coasten in Pthstan Rules, 1997.". 

(2) These shall come into forest as 

11. Delinitiais.—ln ibesu rula, usuez there is anytbng râpugnant in the 

subject or context 

Director.  General means Director General, Stall Welfare Organisa. 

:p;on Establishment Division, lslananbat 

Employees' means the employee 	7cd5raj Goeitment paid out: 

of Civil Estimates, 	 - 

(iii)'Dcpcndcnt means the dcpandent as tleiined it,  S. It. 2 8). 

' Ulhcer.in:Charge' means an officer nominated by the  Director 

General to be responsible for the proper maintenances  runating and-

use of vehicle/couster,. 

' User' means the employees and their deper.dcnts who use the 

coaster. 	 - 

IIeac.quas-ter' •meat,a the places/stations where the  coasters art 
placed. 

(vii) 'Out station' means the plac s/stations out side the jurisdiction of 

the Headquarters,- 	 . 	 . . 

p 
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Regtqtiai Offices means 'the Regional .  Offices of"Staff Welfare -- - 

Organidoh e.g. Staff Welfare Regionislamabad, Peshawar, lahore - 

Quetxa.Karachi. Gilgit and those in be created injuture.. 

'Regional Head' means the head ri the Regional 'Offlèe'f Staff 

Welfare Organisadon. 	 I 

Staff Welfare Coaster' means the mini bus run by. £t4T Welfare 

Orgamsation Mhere available 
11  

 (xl) 	RuJe for the use of Staff Cars 1980 means the n,)es'zrncdc 'iby the 

Federal Government in the Cabinet Division for thetccf •Staff 

(irs and includes amendment from time to time.  

(xiü 'Competent Authority' means Secretary Estabtisbinent'Tflivision 

or any Officer in the. Staff Welfaj-e Organisation authot- se&by..him 

for the purposeofthesenies. 

()ciii) 'Chief Welfare Officer' means Qiief Welfare Officer of 3taff Welfare 

Organisation.  

(xiv) 'Sen-ices' means services provided by the coast'9sjiifined in 

sub nile 6 of these rules subject to the availability 

M. Etiglbllity.-Employees of Federal Govornmenf and 'tm?'indents. 

as defined in sub-rule-U (ii a) above.  

IV Mangemeat and Control—The Staff Welfare astersifl1be under 

the ccrntrol of Staff Welfare Orgamsabon Establishment Thizii.AIlenqmra 
fff- 

rogardmg booking nc shall be matte to the Regional Heais'bf a'*&faie 

Organisadon. Booking will be authorised by the Chef Welfari'mdiiReojiaJ 

heads 

V. Order -of Pdodty.—Subjec* to availability, the ooaster will i&: r&ided 

in the foflowing order:— 

(I) On first core first serve basis A register will be maintained by 

the Offlcrr-mfliarge for the purpose. 	 -
. - - 

f (2) In case more than one requismons are received at alime prefeieacr 

shafl be given to the low r*id  
' ...........'.-_cJ$4-.-,.... 

.....-.r-5-p----,--' 	-. 

. 	 ._ 	. 
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VI. L.çosc1  ot Coster.—(l) Excursions arranged for the Fcdera.L Govern-  

sxia,t Emlsyes by, she. .4epaeats nat weifam- assodniien.  

Stiriagx hmthnof !c.del Gotrnn;cnt Employe02 	and their real 

dcpaidents.cEIy.I 	 .: 

Staff WtIfarc funclionSJprogtammcssnSorCd by the departments. 

,V.B.—ladstbf out station, it will bealtowed within the radius of 500 KMs 
tthcheadquarttn. 	. 	- -- 

-va. Chartt—(t) Ejiring chajgcs per' funcen witl%4n 	the 
Municipauimits(DaWntO Dusk) 	.. 	Rs. WOO 	. -. 

Our stations'within the radius of 500'XMr 

. 	.. 	of4heHp1d4niactC 	... 	.., 	.. 	lfl per K.M. 

The Qffictr.ialllurtr of the' 	o,ctr, thaW a!wa 	atisuto receipt of jnyment 

in athancc wixb,a surity amqunt of Rs. l 	(refundable On complion at 

jpsimcy.- 	'f:qtb t..c adjtisczncnt af.cbarges. if any) 	 of. the categoly 

of user. 	Pt6iprcper 	receipt will. be 	iucd under 	the signature at the- 

Accountant!Chie( Welfare Officer or the SEaIT \Vclrarc Officer. concerneii. 	The 

amociirwifi be deposiled in the Bank innniatcty. 	-. 

— . VIII. Disciplinc.—(t) Coniplaints/suggtions register 'halt be kcpt with the 

drivcr. 	Anwoxnplahr against the drierstff of d,e'coacter or surgrst1on shall 

be,recardcd mciuia 	directl>L be repor4ed in writing to the Rgionalheads. 

(2), 	 th&e' rule, shall debar the em1iloyees&pend it for 

the USC of coaster in future: 	 . 	. . 

A Disaplin!uy action under. GovocnmcnL 	Lrvanis- 	•tEthi 	a..DtS- ..... 

ciplinff? RUleS. WI): shall also be. taket against the employee  

to the acccance of thetrnicl,aadiSWa2d. 

Oi.tt'tAtfle--. .- 	. 	. 	. 	. 	.: 	' 	•' 

IX. Maintenance and Upkeep,—(t) Rules for the USC of 5Qff 	Cars.  1980 
'3. . 	-. 	. 

t-',moa, andi'amcoded- fronni.tijne on thin shall be'applicable 

in following eases  

- (i). Maixlteoana/upkccp of vebicic/nastasi, 	•' .. - . 

- • 	. 	. 	. In) Knintenance DC 000Ki e.g, lnQvCzuenx.. regtszer. 300. c ter 5-lug book.  

1 	 etc (reference sub-mlellS.of the Stif Cars Rules) 
- 	 '(itt) aeckng of movement register (reference 	ib rule. 16 of Staff Car 

................Rs).' . .. - 

'(iv)-'- Aàdit -  (reference ub.iule IS of Staff C'r_ Rules). 	•- 	: - 

jl- 

—.............—. . 	- - 
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IflStuconaforSlaff Car Dnvcn(rtcflccsubMa2o(1)se5ftCar  
Rules) 

Petiodkat mainteuance (ref'ence sub-rule 2 b of: 81aff Cr Rnles). 

Fautrdiso,werod. to be reported. (refereiice Stlb'.nla 22 StafZ Car 
I:.. 	 .. 

..!ky.inspecon by Officer-in-Charge (reference sub-rule 21 of Stag 

....Cat.RWes) and fortnigj-.tly inspection by the Clief Welfare Oikcr/ 
se WeWsre. Officer. 

Reçitration number :tc. to be communicated (refertnce sub-nile 27 

-of StAff Car Rules). 
-•. 	 .1' 	 - 

(2) faaddiUcn,.to - CM above in sub-rule 9 (L).. following thstrucoos, Jaj 
strictly be, folFowecf:— 	 •. 

(I): Eniurc that. vehicle 5 in good working condition whcu he takes Over 
The charge: 

(ii). Sctl.obseedrivig and trEc reti 	and ss limi. laid . 	- 	-- 

dowmfot different. areas. 

(iii) Not-leave the coaster unattended or keep/park it in dangerous jxrsi 

tioni±. 

(iv)'-- CitThg of all attachments and fittings, controls, gai.iges, limits and 

braks; stearing etc. 	 . 

(v) Cleanhig by dusting/wiping both the interior antr exterior of the 
dotei'fDeiifcle; 	. 	 . 	 .. 

He shall lodge the complaint with the police authoritia and simul, 

tancously iniorm the officer-in-Charge in the event àf any accident 

(vii) ATways keep a valid driving licence and national Idenflty Card in his 

custody while on dutyt 
...........:-..... . 

- (vfii.o hndover his coaster/vehicle to any. pe rsqW9(119~m wh-  is am 
- authorised lj the -competent authority. 
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(ix) Not takes his coaster on road without 4uty slip issued• by the ocer. . 	- 

in-O2argc. 	 - 

*i)-'On-tlie close of the day, he shall keep the coaster readyfor 'next da. 

(3) Any contravenuon of the provisions of these rudeslinstructions shall be 

considered as an offence and disciplinary action shall be.. taken aams1 the, driver 

and user in accordance with the Government Servants (Efficiency and Discipline) 

Rules, 1973 or as decided by the competent authority. 

X. Relant,ioo of Rules.—Cornpetcnr Authority may in special cirirnances 

as per mason to be recorded in writing relax the provision of these rules" 

Xl: Interpretation' of Rules.— It The Chiçf Welfare Officer/Reonal Head 

is eomj-ctent to interpret the spirit of thcaf'resaid rules if any cortfwion'arises. 

An appeal againi the interpretation Iie with Dirrc-tor General. Staff Welfare 

Orsn.isation v.lhich  will bc 'anal, 

(2' Staff Welfare Organisatiot-  reserve the right to alter or amend any rule 

with the approval of competent authority. 

Xtl. Use of Reipts.—The charges accrued out of use of coaster. shall 

be &posited in the Bank and utilized by the Stafi Welfare Organisation oo. its 

repair and maintenance and purchase of another vehicle. 

GIL Donations from Public!Private.-_Donations (cash/kind) from public) 
privEt at home and abroad shall be gratefully accepted for maintenance and 
cnhacement of the services. 

XIV Director Generals Authority.—Suhject to the provision of, these rules. 

the Director General is authorised to take such athons/steps 'as deem fix for the - 

eft*nt running of coasters/vehicles He 'may to= a Omn]iuee to advise him 
for 'thie purpose. 

, . , This issues ,  with the approval of Establishment Division trAde U.O. 
3 /33/97-RJ4, dated 15-4-1995, and Finance Division F.As Organisation) 

Dy. No. lOSl-DFA (Cab)/98, dated 5-5-1998. 	- 

[No. 1081.DFA (CA)/98.)  

- 	M. -NpsEài IJLL&H, 
Pfrecror Genera). 
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VL€aqoee oL Coaiter.—(1) Excursions arranged for the Federal Govern- - 

wait Emjlc.yses by the. deparUceets. and weifarc assodation& 

bibntg, fuostns- of Federal Goveninentr Employees and their real 

dcpcsdents. cly. 	 .. 

Staff Welfare functions/prograratrtes sponsored by the dcpartmcnt. 

W.B—ln cLseoiout station, it will bcallowcd within the radhis of 500 KMs 

- . 	ortfiche-adquarters. 	--- 	. 
yR. Charget—(:) Hiring chagcs. per function witisin the 

Municipathmits(DawntO Dusk) 	... Rs, 1000 

dy 
 

our stationswithin the radius of 500KMr 
. 	.orthcHcadqarte 	,•. 	... 	-. Rt TO per K.M. 

The Officer-icrpUurr of the-ass.ctr thaW a(wa ansurr receipt of payment- 

• in atwsce witha surity amermnt of Rs 1000 (refundable oa omplion of 

jurncY.. 	:4b t..AZ adfustmcat of .ctazgcs. if any) irrea_pective of. the category 

of user. - Prisrtedfproper receipt wilL be iucd under the siatun of the-

AccountanttCliief Welfare Officer or the Staff Welfare Othcer. coi,cerned. The 

anxrnnrwic1be deposited in the Bank immcdiate[y. 	-. 

- 	VIII. Disdpline.—{t) Complaints/suggtions register 'hall be kept with the 

drivcr. 	nwcomlaiit against the-driverstaff of the coaster or .snggestlo.ri shall 

be.reoorded mcbm or strull directly be reported in wr:dng to the Rdonal heads. 

• M. An*wntracntioSt4 thest nile, shall dthar the emp1o'eeidscmtd it for 

he use of waster irs futurt  

DjsaptLnaLx action uzdcr Gotocnnmct E 'naSa- jEcaixq and. Dis-(
cipline) 

1 
Rules. 1fl3 shall also .be..taketagains tbc.enploycc 

... 64).Jko usc$ wast.isiubicet to the acccplanm of thec-ralcsJaatflcnd- 

IX Maintenance and l.pkecp.—(t) Rules cr the use of Staff Cars 1980 

.isfi— 
uLCaie.DiviSiOaa andiamdcd- fromi-tijo. t time attalt beapplicable 

in fog caus — 	 - - - - - 
(i) Mamtenance/upkcep of sebmce/ccastc-.. 

- 	(ii) Maintenance of books t'-g movtuearegister and ccster's.tog book 

F 	 etc (reference sub rule )5 of the Stat Cars Rules) 	 -- 

(Iii) Cfe6king of mosement register (reference 	ab rule. 16 of Staff Car 

,•- 	•---• 	--- 	:.: 
-_-- 

(tv)r Audtt (reference sub nile 18 of Staff Car Rules) 

....... •- ....... •- 	-- 



Re$iona) Offices' means the legional Offices •of5ff±Y(e1faTc. 
OrgaaintiOh 	Staff Welfare Region:lslarnabad. Pcshawàr. tahoce -. 

Quetta,- kamchi, GiIt and those to be created indutua'e. 

'Regiona) Head' means the head c-f the Regional 'OffiEe • & Staff 

Welfare: Organization.  

Staff Welfare Coasic,' means the mini bus run by ;Staff :Welfare 

Orpmsanon Mhere available 

Rule for the use of Staff Cars 1980 means the ru]esslby the 
Federal Government in the--Cabinet Division for,  

Can and includes amendment from time to thne.  

'Competent Authority' means Secretary Eiblisbieni"7DMsio,i 
or any Offir in the Staff Welfare Organisation 

for the pupoze of these pj]cs 

Chief Welfare Officer' means Chief Welfare Otheer0f3táff Welfare - 
Orgamsahio9.  

sent' means seMces provided by the cusstc s&fined in 
sub-nUt 6 of these rules subject to the atbilitjj. 

Ill. Eliglbflilyr-tmployces of Federal Oovernmen? -and 'tiJ'ciejendea. 
as defined in sub-rule-fl (u in) cbo'.e 	 - 

liv Maragement and CotitroL—The Staff Welfare 	 under 
the extrarel of Staff Welfare Organisaboit Establishment nntheaquires 

regarding bonbrsg nc shai be mat to the Regional HeaasibfsktVeltn, 
Organization. Booking will be authorized by 

-
the Oiler Wc!tareOlBSttReoj,ij 

heads. . - 
V. Ordcr ,of Subject to availability, the coastef 1111 be pthcidcd 

in a  following order- 	- 

(I) On first cour first serve basis. A register 	notined by 
the Offir inCiarge fat the purpose 	

I - 

- 	(2) In case more than one rtqüizitions are erceilved ar atc pref a  
- 	shall be given to the low paid. :,.. 

- 	 . 	- 	 .. 	 - 	 •T ,- ...:. - - 
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H. 
Subject:- 	RIVISION OF RULES OF COASTER CHARGES: 

Ref&ence stafi VIeIfáIè OrganizatiOn UO.No.: swD8,18M6PLG,424 
dated 05th August, 2008 on the subject cited above. 

2. 	Finance DivisiOn (FA's Organization) vide their U.O. dated 26-03-2011 has 

concurred the following revised rates of Ambulance a Moriury Vans: - 

For Ambulance Existing Rates Proposed Rates 

i. F.G Employees in BS 1-10 and their dependents I Rs.10/- per visit Rs.201-per Qisit 
H. F.G Employees in BS 11-16 and their dependents Rs.30/- pë Visit Rs.50/-per visit 
Hi. F.G Employees in BS 17-22 and their dependents Rs.501- per visit Rs,70/-per visit 
iv. Waiting I detention chargesO and their dependents. Rs.20/- per hour Rs.30/-per hour 

For Mortua,y Van Existing Rates Proposed Rates 

1. F.G Employees in 88 1-16 and their deendents s.03/- per K.M. Rs.061-per KM 
H. F.G Employees in BS 17-22 and theit 'lependérits Rs.041- per K.M. Rs.08/-perKM 
Hi. Other than F.G Employees in 4utbpernous, Semi 

Autonomous & Provincial Dèpaflments 
Rs.061- per KM. Rs.151-per K.M 

(Retired employees and dependents of retired / deceased employees shall pay 30% of 
_J)jf[ngf$e of respective category), .... 

i~"~ 
(Mrs. Kishwar Sultana) 
Section Officer (Admn-lll) 

16-04-2011 

e 	C4 • 

kW (P) 

- -V. 
I';,, 



L 
• J?P4 LX rt  GOVERNMENT OF PAKISTAN 

FINANCE DIVISION 

T
(PA's OrganizaUon) 

PROVISION OF RATES OF COASTER CHARGES 

/ )c. 

9 r--  __- 
	 Reference Staff Welfare Organization's U.O.No.SWD-8/18/96- 

>- 	PLG/280, dated 24th April, 2013 on the above subject. 

2. 	Finance Division (FA's Organization) concurs to the proposal of 

SWO for revision of rates of Coater Charges as under:- 

S. No. I Existing Rates Proposed Rates 
 Rs.1,000/-(per 	function Rs.2,000/- 

within 	the 	Municipal 
Limits)  

 Rs.10/- 	Per 	K.M. 	(out Rs.20 per K.M. 
station)  

This issues with the approval of Additional Finance Secretary 

(Expenditure). 

- (IftikharAhmad) 
-- 	

Financial Adif) 

Mr. Chulam Sabir Khan, Assistant Director (M&E), Staff Welfare Organization, Ibd. 
Fin. Div. U.O. No.1(7)DFA(Estt)/201-13-93 	dated 6° May, 2013 

. 


